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1. Purpose

Â�Â� 0PI dkgd]hI ]N jPQh DkGOIj d]YQEs Qh j] <YY]q k[Qjh gIEIQpQ[O <ddg]pIG ]dIg<jQ[O
DkGOIj <YY]E<jQ][h j] E<ggs N]gq<gG k[hdI[j D<Y<[EIh <j jPI I[G ]N jPI NQhE<Y sI<g�
+g]pQGQ[O < E<ggs N]gq<gG ]djQ][ qQYY dg]pQGI DkGOIj k[Qjh qQjP NYIrQDQYQjs Q[
Z<[<OQ[O ]dIg<jQ[O IrdI[GQjkgIh ]pIg NQhE<Y sI<gh� Q[ hkdd]gj ]N jPI 1[QpIghQjs�h
hjg<jIOQE� <E<GIZQE� <[G DkGOIj dgQ]gQjQIh�

2. Scope

Ã�Â� 0PQh d]YQEs <ddYQIh j] <YY k[Qjh <ddg]pIG ]dIg<jQ[O DkGOIj <YY]E<jQ][h IrEIdj N]g
EI[jg<Y <GZQ[Qhjg<jQ][ IrdI[hIh� 0PQh d]YQEs Qh YQZQjIG j] DkGOIj <YY]E<jQ][h k[GIg
jPI ]dIg<jQ[O DkGOIj ][Ys <[G G]Ih []j <ddYs j] <[EQYY<gQIh ]g gIhjgQEjIG Nk[Gh
hkEP <h E<dQj<Y <[G gIhI<gEP�

3. Policy Statement

Ä�Â� 
<ggs �]gq<gG �k[Gh�

Ä�Â�Â� �kGOIj k[Qjh Z<s E<ggs N]gq<gG k[khIG Nk[Gh Ng]Z ][I NQhE<Y sI<g j] jPI
[Irj� hkDWIEj j] jPI YQZQjh GIhEgQDIG DIY]q�

Ä�Â�Ã� 
<ggs N]gq<gG Nk[Gh Z<s DI khIG j] E]pIg IrdI[GQjkgIh jP<j <gI jIZd]g<gs
Q[ [<jkgI <[G <YQO[IG qQjP jPI <E<GIZQE� hjg<jIOQE� <[G DkGOIj dgQ]gQjQIh ]N
jPI 1[QpIghQjs�

Ä�Â�Ä� 
<ggs�N]gq<gG hkgdYkhIh Z<s []j DI khIG N]g gIEkggQ[O IrdI[GQjkgIh� hkEP
<h D<hI h<Y<gQIh <[G DI[INQjh� /kEP IrdI[hIh qQYY DI Z<[<OIG jPg]kOP jPI

gIOkY<g <[[k<Y DkGOIj dg]EIhh <[G hkDWIEj j] NQ[<[EQ<Y E]pI[<[jh ]N jPI
1[QpIghQjs�h !Q[Qhjgs ]N 
]YYIOIh <[G 1[QpIghQjs ¥!
1¦ Y]<[�
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Ä�Ã� �kGOIj 1[Qj �INQEQjh�

Ä�Ã�Â� �[ jPI E<hI ]N DkGOIj ]pIghdI[GQ[O Q[ < OQpI[ sI<g� jPI GINQEQj qQYY DI E<ggQIG
N]gq<gG j] jPI N]YY]qQ[O sI<g <[G qQYY DI jPI NQghj EP<gOI <O<Q[hj <[s
EkggI[j ]g NkjkgI sI<g�h DkGOIj hkgdYkh� !<[<OQ[O ][O]Q[O ]dIg<jQ[O
DkGOIj GINQEQjh qQYY DI <GGgIhhIG Q[ jPI <[[k<Y DkGOIj dY<[[Q[O dg]EIhh�

Ä�Ä�  QZQj ][ �EEkZkY<jIG /kgdYkh 
<ggs �]gq<gG�

Ä�Ä�Â� 0PI YQZQj ][ jPI Nk[Gh jP<j E<[ DI E<ggQIG N]gq<gG <[[k<YYs E<[[]j IrEIIG
ÃÁ dIgEI[j ]N < k[Qj�h ]dIg<jQ[O DkGOIj� 0PQh I[hkgIh jP<j k[Qjh P<pI jPI
gIh]kgEIh [IIGIG j] Nk[G hP]gj�jIgZ ZkYjQ�sI<g Q[QjQ<jQpIh Dkj G] []j
DIE]ZI IrEIhhQpI�

Ä�Ä�Ã� /kgdYkhIh ]N Z]gI jP<[ ÃÁÚ ]N < k[Qj�h DkGOIj <ddg]pIG <YY]E<jQ][ qQYY DI
Z]pIG j] < EI[jg<Y gIhIgpI Nk[G� 1[GIg IrEIdjQ][<Y EQgEkZhj<[EIh� jPI
6QEI�+gIhQGI[j� �Q[<[EI <[G �GZQ[Qhjg<jQ][ Z<s <ddg]pI DkGOIj hkgdYkh
E<ggs N]gq<gG <D]pI jPI ÃÁÚ YQZQj� �rEIdjQ][h qQYY DI E][hQGIgIG ][Ys N]g
hdIEQNQE E]ZZQjjIG dg]WIEjh jP<j <YQO[ qQjP jPI 1[QpIghQjs�h hjg<jIOQE�
<E<GIZQE� <[G DkGOIj dgQ]gQjQIh�

Ä�Å� .Id]gjh ][ 1hI ]N �k[Gh�

Ä�Å�Â� �kGOIj k[Qjh <gI gIfkQgIG j] gId]gj <j jPI I[G ]N jPI NQhE<Y sI<g ][ jPI khI
]N E<ggs N]gq<gG Nk[Gh� 0PIhI Nk[Gh qQYY DI d<gj ]N NkjkgI sI<g�h DkGOIj
dY<[h� 0PI gId]gj hP]kYG GIj<QY P]q jPI Nk[Gh qQYY hkdd]gj hP]gj�jIgZ
Q[QjQ<jQpIh jQIG j]  <kgI[jQ<[�h hjg<jIOQE� <E<GIZQE� <[G DkGOIj dgQ]gQjQIh�

Ä�Æ� �ddg]p<Y <[G �EE]k[j<DQYQjs�

Ä�Æ�Â� 0PI 6QEI�+gIhQGI[j� �Q[<[EI ² �GZQ[Qhjg<jQ][ Qh gIhd][hQDYI N]g <ddg]pQ[O
E<ggs N]gq<gG Nk[Gh� /QO[�]NN Ds jPI 6QEI�+gIhQGI[j� �Q[<[EI <[G
�GZQ[Qhjg<jQ][ qQYY hIgpI j] E][NQgZ jP<j jPI E<ggs N]gq<gG Nk[Gh <YQO[ qQjP
<E<GIZQE <[G hjg<jIOQE dgQ]gQjQIh <[G DkGOIj<gs E][hQGIg<jQ][h�
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